WEB DESIGN CONTRACT / STATEMENT OF WORK	Comment by Jennifer Kyrnin: This sample contract was originally created by Jennifer Kyrnin for the HTML5 in 24 Hours website (http://html5in24hours.com/). 

Instructions:
 Read the entire contract template.
 Fill in the form fields to reflect your situation.
 Remove elements that don’t apply.
 Delete these comments.
between
[bookmark: TopDesigner][bookmark: Text2][Designer/Firm] and [Client Name/Company]
[bookmark: Text5][bookmark: Text3][bookmark: Text4]This CONTRACT is made as of [Enter Date], by and between the design firm [Designer/Firm] (“Designer”) and [Client Name/Company] (“Client”).
I. Statement of Work
[bookmark: _GoBack]Designer will create the following work for Client:
· [bookmark: Text6]Client requirement: [Requirements from Client]
· [bookmark: Text7]HTML development: [Describe the development work required]
· [bookmark: Text8]Programming languages: [Languages to be used (HTML, CSS, JavaScript, etc.)]
· [bookmark: Text9]Content management system: [CMS tools to be used (WordPress, Drupal, etc.)]
· [bookmark: Text10]Browsers: [Browsers and Operating Systems to be supported]
[bookmark: Text11]Additional requirements that come up after this document is signed will be handled by [indicate how Client should request new requirements]
II. Additional Services
Designer will provide additional services to Client in the form documented below.
	Service
	Extra Cost
	Details

	[bookmark: Text12][Describe extra service in detail]
	[bookmark: Text13][Define extra cost if any]
	[bookmark: Text14][Define how client can request this service]



III. Web Hosting and Domain Names
Web hosting and domain names are ultimately the responsibility of Client. 
[bookmark: Text15]For initial testing Designer will host the pages on [note where testing pages will be stored and if they are password protected, etc.]. 
[bookmark: Text16][bookmark: Text20][bookmark: Text21]Designer will pass on the completed designs to Client by [indicate how you will deliver content to Client (email, SSH, CMS, FTP, etc.)]. Designer will have access to the server for [time frame - how long do you need to access the site to make changes/fixes]. All accounts on Client’s server will be maintained by [Client/Designer]
[bookmark: Text17][bookmark: Text18][bookmark: Text19]Domain name will be purchased by [Client/Designer] for a period of [1 year, 5 years, etc.]. DNS services will be set up by [Client, hosting provider, DNS provider, Designer, etc.].
IV. Timing
[bookmark: Text22]The dates listed in this section are good-faith estimates based on Designer’s knowledge of the requirements and systems involved. Designer will communicate any changes to timing within [# Business Days]. 
	Deliverable
	Requirements
	Estimated Due Date 

	[bookmark: Text23][Describe the deliverable in detail]
	[bookmark: Text24][Describe any requirements that affect the timing (if any)]
	[bookmark: Text25][# Business Days or Date]



V. Pricing
[bookmark: Text26]Client will pay Designer [a flat rate / an hourly rate] for the project work. 
[bookmark: Text27][bookmark: Text28]Payment: $[amount] Hourly rate: $[amount]/per hour
[bookmark: Text29][bookmark: Text30]Terms: $[amount] due [describe the milestone or date that triggers the payment]
[bookmark: Text31][bookmark: Text32]Additional costs: $[amount] due [describe the conditions that trigger the additional cost]
VI. Maintenance
[bookmark: Text33]Maintenance of the website will continue after Designer delivers the site contents. This maintenance will be handled by [Client / Designer]. 
[bookmark: Text34][bookmark: Text35]Client will pay Designer $[amount] per hour on a [montly, weekly, etc.] basis. Designer will provide accurate time sheets on Client request.
VII. Miscellaneous	Comment by Jennifer Kyrnin: Add any additional requirements in this section. The below elements are only suggestions and should be edited to reflect your situation.
Arbitration - indicating that any disputes will be resolved through arbitration, not a lawsuit
Jurisdiction - where the lawsuit (state and country) must be filed
Notice - how notice for things like termination of the contract must be provided
Assignment - whether either party can transfer the rights in the contract
Relationships - most web designers are not employees of the company they are contracting for and this spells out their exact relationship
Copyright - who owns the copyright on any content created (typically, web design work is considered “Work for Hire” and all copyright reverts to the site owner)
Attribution - where and how attribution is displayed for the work done on the website
Confidentiality - guarantees that the parties will not disclose certain information
VIII. Contact Information
	Designer
	Client

	[bookmark: Text36][bookmark: Text37][bookmark: Text38][bookmark: Text39]Name:      
Address:      
Phone number:      
Email:     
	Name:      
Address:      
Phone number:      
Email:     


IX. Signatures
We, the undersigned, agree to the terms in this document.
	Designer
	Client

	[bookmark: Text40]____________________________________
Date:      
	[bookmark: Text41]____________________________________
Date:      
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